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History 

Sayyid Abdul Rahman Bafakhy Thangal Memorial (S.A.R.B.T.M) 

Govt. College Koyilandy, is affiliated to the University of Calicut and 

accredited “B” Grade by National Assessment and Accreditation Council 

(NAAC). The college is located at Muchukunnu about 7 km north- east of 

Koyilandy town. It comes under the jurisdiction of Moodadi Panchayat 

(Koyilandy Taluk, Kozhikode Dist., Kerala State).The College was 

established in 1975. It offers the UG courses BA History, B.Com Finance, 

and B.Sc. Physics and the PG courses M.Com and M.Sc. Physics. The 

college has a sprawling campus immersed in sylvan beauty of more than 18 

acres, which was donated by a committee of local enthusiasts. Situated far 

away from the bustle of city life, peacefully couched in scenic greenery, it 

lies on the western bank of the Akalapuzha. This has created a campus with 

the right ambience for learning and reflection. The college was the 

fulfilment of the long-cherished dream of the people in and around 

Koyilandy Taluk. It was due to the initiative and dynamic leadership of 

people like Shri. E. Narayanan Nair (Ex-MLA) that the college came into 

being. The region is blessed with the birth of Shri. K. Kelappan, the famous 

Gandhian and apostle of the Dalits. It is the only Govt. higher education 

institution accessible to the people of Koyilandy and it caters to the 

educational needs of the weaker sections of society. Silver Jubilee of the 

college was celebrated in the year 2000. Year 2007 saw the first NAAC 

accreditation. 
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Our Vision 

In consonance with the policy of the government, the college has a vision of 

 Bringing higher education of the best quality to rural youth, and 

thus, 

 Moulding citizens of both competence and confidence who can 

successfully take on contemporary socio-economic, cultural, and 

political challenges, and 

 Nurturing generations of youth who are not just excellent scholars 

but invaluable innovators who can make unique contributions to 

the society. 

Our Mission 

 To provide academic, cultural, and physical training to rural youth 

for the building of a healthy and viable society through balanced 

orientation towards basic as well as applied sciences, with due 

importance to the humanities- languages and social sciences. 

 To train students to approach sources of knowledge with a spirit of 

rationality and questioning, rather than with the limited aims of 

memorising and rote-learning. 

 To motivate youth, especially young women,  in the rural-agrarian 

environs of the college to pursue higher education and ambitious 

career goals, with such a pursuit resulting in their all-round 

development and increased participation in the larger, global 

economy. 

 To empower highly qualified faculty members with the 

opportunity to engage with rural youth and address their needs and 
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ambitions using the best and the latest in academic trends and 

developments. 

Objectives 

 To bring the best in the academic and intellectual world to rural 

youth. 

 To empower them with those choices that will aid them in 

achieving not just their career goals but also their full potential as 

exceptional human beings. 

 To enhance the human values of empathy and concern already 

present in rural youth and provide them with the academic training 

to become innovators that can address the unique challenges of 

rural development. 

 To augment the intellectual acumen of rural youth with the spirit of 

scientific enquiry and rational disposition. 

Motto  

“Yatravisvambhavatyekaneedam” 

Translated into English, this means, “Where the world is as a single nest”. 

Akin to the idea of the well-known dictum “Vasudhaivakutumbakam”, the 

motto stresses the significance of inculcating a feeling of oneness in the 

students, seeing all things in the universe with a feeling of fraternity. The 

college is another home for them, and they will experience within it the 

sense of belonging that all things in the world become as close to one as 

one‟s family. 
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Choice Based Credit Semester System (CBCSS) 

for Undergraduate Curriculum 

A. Programme Structure 

Students are admitted to undergraduate programmes under faculties of 

History, Science and Commerce. The duration of the under graduate 

programme is 6 semesters distributed in a period of 3 academic years. The 

odd semester will be from June to October and even semester will be from 

November to March. Each semester will have a minimum of 90 working 

days inclusive of all examinations. Each undergraduate programme has the 

following courses. 

1). Common courses  

2). Core courses 

3). Complementary courses 

4).Open courses 

1. Common courses: Every undergraduate student, except those in the 

Language Reduced Programme (LRP) pattern, has to undergo 10 common 

courses (total 38 credits). The LRP offered by the college is B Com 

Finance. Students in this programme need take only 6 common courses. The 

common courses offered by the college are courses in English and courses 

from a selection of three Second/Additional Languages. While English is 

compulsory, students can choose Arabic, Hindi, or Malayalam as their 

Second/ Additional Language. 

2.  Core courses: Core courses are the courses in the major (core) subject 

of the degree programme chosen by the student. Core courses are offered by 

the parent department. The number of core courses varies from 10 to 18 

including a project work. 
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3. Complementary Courses: Complementary courses cover one or two 

disciplines that are related to the core subject and are distributed in the first 

four semesters. Students in the BA History programme will have to take 

courses in Economics and Political Science; B.Sc. Physics students must 

take courses in Mathematics and Computer Science; and B Com Finance 

students are required to take courses in  

4. Open courses: The Physics, History, Commerce, and Physical 

Education departments offer one open course each for fifth semester 

students based on the core subject of the department.  This course will be 

open to all the students in the institution except for the students of the 

parent department. The aim is to introduce the students to an area of study 

that is different from their core subject, thereby opening up new vistas of 

knowledge. Thus students have the opportunity to choose from four 

different courses according to their personal aptitude and interest.  

B. Assessment and Examination 

Student assessment includes both internal and external assessment as per 

the university regulations. From 2014 admissions onwards, direct grading 

has been done away with. Students admitted from 2014 onwards will be 

assessed in each course for a total of 100 marks, 20 of which will be granted 

in internal assessment and 80 in external assessment. Internal assessment 

will be based on three criteria: attendance of the student, performance in 

assignment/seminar/viva, and marks secured in the internal assessment 

examination. External assessment will be in the form of written university 

examinations at the end of each semester. Practical examinations will be 

conducted by the university at the end of the fourth and sixth semesters. 

Both theory and Practical university examinations will be of three hour 

duration. Viva-voce, if any will be conducted along with the practical 

examinations. 
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A question paper may contain objective (answer in a word or 

sentence, multiple choice or fill in the blanks), short answer, paragraph and 

essay type question. From 2014 onwards, weightage for questions of 

different categories has been done away with along with direct grading. 

Project evaluation will be conducted at the end of the sixth semester. 

Programmes Offered 

Under-Graduate Courses (UG) 

1. B.Com with Finance 

2. B.A. History with Economics and Political Science as 

Complementary 

3. B.Sc. Physics with Mathematics and Computer Science as 

Complementary 

Post Graduate Courses (PG) 

1. M.Com with Finance 

2. M.Sc. Physics with Digital Signal Processing, Lasers and Fibre 

Optics, and Advanced Condensed Matter Physics as electives. 

In addition to the common, core and complementary courses a UG student 

can select any one of the following open courses which are offered by 

various departments 

1. “Physical Activity, Health, and Wellness” offered by the Dept. of 

Physical Education. 

2. “Heritage Studies” offered by the Dept. of History. 

3. “Non-Conventional Energy Sources” offered by the Dept. of 

Physics. 

4. “Basic Financial Accounting” offered by the Dept. of Commerce. 
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Succession List of Principals 

1 Prof. T.C. Madhavapanikkar,  M.A. 14/07/1975 to 18/06/1976 

2 Prof. E.G.L. Papali, M.Com 28/06/1976 to 05/07/1978 

3 
Sri. K. Ravindranathan, M.A.,(Lecturer in 

Charge) 
06/07/1978 to 04/12/1978 

4 Prof. N. Abdul Hameed, M.A. 05/12/1978 to 16/06/1982 

5 Prof. P.P.Sudhakaran, M.A. M.Phil 18/06/1982 to 10/04/1986 

6 
Prof. P.K.K.Thangal ,M.A.,(Professor in 

Charge) 
11/04/1986 to 09/06/1986 

7 Prof. P.P.Sudhakaran,M.A.,M.Phil 10/06/1986to 11/07/1986 

8 Prof.M.Chandra,M.Com 12/07/1986 to 22/06/1992 

9 Dr.K.Padmavathy, M.A.,PhD 22/06/1992 to 14/12/1992 

10 Prof.M.K.Damodara Kurup 15/12/1992 to 31/03/1993 

11 Prof.T.V.Padmanabhan 07/04/1993 to 24/01/1994 

12 Prof.J.Stephen(Senior Grade Lecturer) 25/01/1994 to 07/06/1994 

13 Dr.P.Saseendran (Sel. Gr.Lecturer) 17/06/1994 to 20/06/1995 

14 Sri.P.Saseendran,(Sr.Gr. Lecturer) 28/06/1995 to 19/07/1995 

15 Smt.J.Rajakumari, MSc 20/07/1995 to 05/12/1995 

16 Smt.Evangeline Gemma Philomina 29/12/1995 to 18/06/1996  

17 Sri.RajanVattolipurakkal (Lecturer in Charge) 19/06/1996 to 26/02/1997 

18 Sri.P.Chandran 27/02/1997 to 29/07/1998 

19 Smt.T.Gouri 30/07/1998 to 09/08/2000 

20 Sri.C.S.Rajendran 26/08/2000 to 31/03/2002 

21 Sri.P Abdu (Sel.Gr.Lecturer in Charge) 01/04/2002 to 31/10/2002 

22 Sri.V.A. Abraham(Sel.Gr.Lecturer in Charge) 01/11/2002 to 17/12/2002 

23 Prof.P.N.Prakash 18/12/2002 to 31/03/2003 

24 Sri.P Abdu (Sel.Gr.Lecturer in Charge) 01/04/2003 to 09/05/2003 
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25 
Sri.K.Dayanandan (Sel. Grade Lecturer in 

Charge) 
10/05/2003 to 15/07/2003 

26 Sri.P.Sasidharanunni, M.A., MPhil 16/07/2003 to 30/12/2003 

27 Sri.K.Dayanandan (Sel. Gr. Lecturer in Charge) 31/12/2003 to 31/01/2004 

28 Sri.P.Sasidharanunni, M.A., MPhil 01/02/2004 to 27/07/2004 

29 Smt.T.P.Indira,M.A. 28/07/2004 to 08/05/2005 

30 Sri.V.A. Abraham (Sel. Gr. Lecturer in Charge) 09/05/2005 to 23/08/2005 

31 Dr.C.V.Geetha, M.A., MPhil 24/08/2005 to 07/02/2006 

32 
Dr.K.C.Vijayaraghavan, M.A Ph.D ((Sel. Gr. 
Lecturer in Charge) 

08/02/2006 to 15/02/2006 

33 Smt.Treesamma George 16/02/2006 to 13/03/2006 

34 
Sri.K.Dayanandan, M.A., B.Ed. (Sel Gr. 

Lecturer in Charge) 
14/03/2006 to 04/08/2006 

35 Sri.Richard Hay, M.Com, M.C.T. 05/08/2006 to 04/06/2007 

36 
Dr.K.C.Vijayaraghavan, M.A., Ph.D (Sel. Gr. 

Lecturer in Charge) 
08/06/2007 to 11/11/2007 

37 Smt.Vijayalakshmi O.K., M.A. 12/11/2007 to 31/05/2008 

38 
Dr.K.C.Vijayaraghavan, M.A, Ph.D (Sel. Gr. 

Lecturer in Charge) 
01/06/2008 to 23/07/2008 

39 Smt. P.M.Sushama, M.A. 24/07/2008 to 24/07/2009 

40 
Dr.K.C.Vijayaraghavan, M.A, Ph.D (Sel. Gr. 

Lecturer in Charge) 
25/07/2009 to 04/08/2009 

41 Sri.Haroon P., MSc 05/08/2009 to 14/12/2010 

42 
Dr.K.C.Vijayaraghavan, M.A, Ph.D (Sel. Gr. 

Lecturer in Charge) 
15/12/2010 to 06/02/2011 

43 Sri.Patric James, MSc 07/02/2011 to 31/03/2011 

44 
Dr.K.C.Vijayaraghavan, M.A, Ph.D (Sel. Gr. 
Lecturer in Charge) 

01/04/2011 to 30/08/2011 

45 Dr. K.M.Jayasree, M.A. 01/09/2011 to 31/03/2013 

46 Sri. P.Saseendran, M.A. 01/04/2013 to 29/05/2013 

47 Smt. D.K.Laly 30/05/2013 to 31/05/2013 

48 Sri. P.Saseendran, M.A. 01/06/2013 to 31/03/2014 
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49 
Dr. E. Muhammed Abdul Jamal 

(Asso.Prof.inCharge) 
01/04/2014 to 30/09/2014 

50 Smt. Sathyavathy C.K., MSc 01/10/2014 to 31/03/2015 

51 
Dr.E.Muhammed Abdul Jamal, MSc,PhD, 

M.Phil (Asso. Prof. in Charge) 
01/04/2015 to 30/05/2015 

52 Smt. Beena N.L., M.A. 01/06/2015 to 20/08/2015 

53 Dr. Leena N 14/09/2015 to 31/03/2016 

 

College Faculty 

Principal Incharge: Sri. Ramachandran K P  Mob:9446442175 

Teaching Staff 

 
Name Designation  Mobile No e-mail.id 

Department of Physics 

1 
Rajita 
Ramanarayanan 

Asst.Professor 
(On F.I.P.) 

9447888807 rajita_ram77@yahoo.in 

2 
Saifunnissa 

Thiruvangoth 
Asst.Professor 8943044129 saifunnisamattol@gmail.com 

3 Thomas K. J. Asst.Professor 9446227676 thomasjony@gmail.com 

4 
Dr.Ambily 
Mathew 

Asst.Professor 9656409800 ambilimathew@gmail.com 

5 Anoop K. Mathew Asst.Professor 9448416224 anoopmathewk@gmail.com 

6 Sulaiman M. K. Asst.Professor 9747771631 sulukottumala@gmail.com 

7 Mubash M. C. V. 
Asst.Professor 
(FIP Substitute) 

9947695185 mubashmcv@gmail.com 

Department of Computer Science 

  Vacant       

Department of Mathematics 

1 Shama K.S. Asst.Professor 8943536827 shamathariq@gmail.com 

Department of Commerce 

1 
Ramachandran 

K.P. 
Asso.Professor 9446442175 

ramachandrankp10@gmail.co

m 

mailto:rajita_ram77@yahoo.in
mailto:saifunnisamattol@gmail.com
mailto:thomasjony@gmail.com
mailto:ambilimathew@gmail.com
mailto:anoopmathewk@gmail.com
mailto:ramachandrankp10@gmail.com
mailto:ramachandrankp10@gmail.com
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2 Sandeep P.V. Asst.Professor 9447405882 pvsandeep09@gmail.com 

3 Subeesh V.K. Asst.Professor 9446781113 subeeshvk@gmail.com 

4 Prejilda K. Asst.Professor 9497158974 prejilda@gmail.com 

5 Shaji C.V. Asst.Professor 9495410057 cvshajimadurima@gmail.com 

6 Subha C Asst.Professor  9846306134 subhachalapurath@gmail.com 

7 Vacant 
   

8 Vacant 
   

9 Vacant 
   

Department of History 

1 
Anwar Sadath 
M.P. 

Asst.Professor 9446392922 mpanwarsadath@gmail.com 

2 Nisar K. Asst.Professor 8547647357 nisar_koyilandy@yahoo.com  

3 Vacant 
   

Department of Economics  

1 Vacant 
   

Department of Political Science 

1 Vacant       

Department of English 

1 Salini V.S. Asst.Professor 8129966409 fizakhuda@gmail.com  

2 Vacant       

Department of Malayalam 

1 Dr. Ragini E.V. Asst.Professor 9495647097 bhavyavibha@gmail.com 

Department of Arabic 

1 P. Manzoorali Asst.Professor 9496345374 manzoorspeaks@gmail.com  

Department of Hindi 

1 Dr. Habeeb P.K. Asst.Professor 9847982525 drpkhabeeb@gmail.com 

Department of Physical Education 

1 Augustine N J Asst.Professor  9539488119  njaugustine@yahoo.com 

mailto:pvsandeep09@gmail.com
mailto:subeeshvk@gmail.com
mailto:prejilda@gmail.com
mailto:cvshajimadurima@gmail.com
mailto:mpanwarsadath@gmail.com
mailto:nisar_koyilandy@yahoo.com
mailto:fizakhuda@gmail.com
mailto:bhavyavibha@gmail.com
mailto:manzoorspeaks@gmail.com
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Non-Teaching Staff 

 

RULES AND REGULATIONS 
(i) GENERAL DISCIPLINE 
 

S.A.R.B.T.M. Govt. College is your foster mother; the campus is 

your home. Apart from your parents, the teachers are the people most 

concerned about you and most interested in your future. Do your best to 

 Name Designation Mobile No. 

1 Sri. Anil Kumar T.M. Sr.Superintendent 9497218280 

2 Sri. Rajeev N. K Head Accountant 9447853090 

3 Smt. Sudha V. Sr.Clerk 9447727422 

4 Smt. Swapna C. Sr.Clerk 9495176813 

5 Sri. Pramod J. Sr.Clerk 9995226884 

7 Sri. Rajan P.P. Clerk 9846081893 

8 Smt. JalajaV.M. U.D.Typist 9497446136 

9 Sri. Ajayakumar K.R. Librarian Gr.IV 9496133408 

10 Sri. Raghuthaman K.K. Attender 9446444355 

11 Sri. Anil Kumar K.P. 
Office Attendant 

Gr.I 
9037319568 

12 Smt. Jeeva C.R. 
Office Attendant 

Gr.I 
9947082640 

13 
Sri.PavithranValiyaKoyiloth

Thazhekuniyil 
Office Attendant  9567799950 

14 Sri. Valsaraj T.K. Office Attendant 9446645642 

15 Sri. Surendran.P.T Office Attendant  9746165837 

16 Sri. Muneer E.M. Office Attendant  9846259493 

17 Sri. Ramesan Kunhimveettil Sweeper 9497514765 

18 Smt. Kunhipathu K. 
Sanitation 

Worker 
9446778902 

19 Smt. Sobha K. 
Sanitation 

Worker 
9497829880 

20 Sri. Sumesh Kumar K.T. Night watch man 9526414420 

21 Sri. Deepesh Kumar P. Night watch man  
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preserve the calm academic atmosphere of the campus. Every member of 

the College should carefully note the following rules and accepted traditions    

and try to respect them both in letter and in spirit. 

 

1. All students of the College shall behave always and everywhere with 

respect for their teachers and love for the country. They shall pay special 

attention to good manners, courteous behavior, modest dress, order, and 

cleanliness and shall do everything to maintain the dignity of the human 

person and the good name of the institution. They shall respectfully 

follow the instructions issued by the Principal and other competent 

authorities, from time to time. 

2. Each class will be entrusted to a Class Teacher. Besides, students will 

also be divided into groups and entrusted to the care of a tutor. 

3. Students shall greet teachers within the College premises, and also when 

they meet them in public. 

4. Students should wear Identity Cards always while in the campus and 

produce them on demand for inspection by any member of the staff. 

Identity cards are essential for taking library books, voting at college 

union election, refund of caution deposit etc. Duplicate cards will be 

issued only in extra-ordinary circumstances on formal application 

establishing the loss of the original and on payment of a fine of Rs. 50/-. 

5. The first bell is rung 5 minutes before the commencement of each 

session, and the second bell, at the hour of commencement. By the 

second bell all students will occupy their seats. At the end of both the 

morning and evening sessions there are two bells. 

6. Students shall be punctual and earnest in attending classes and other 

academic, co-curricular and extra-curricular activities. 

7. Students who happen to have no classes are not to loiter about during 

class hours; they must be in the Library. Outside class hours and library 

hours, women students must always remain in the waiting rooms. 

8. Students shall prudently avoid bad company which leads to failure in                   

study, character, and life. 

9.  Students shall not enter classes other than theirs. 

10. Lingering on the College roads, the courtyard and the corridors are to be 

meticulously avoided in order to enable free passage and smooth 
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functioning of the college. Ill-mannered noise-making in the college 

premises is to be avoided. 

11. The campus is plastic free. Plastic glasses, plates etc. are not permitted in 

the campus. 

12. No member shall throw any waste material on the floor or ground, but 

shall drop them in the waste baskets and bins provided for the purpose. 

13. Smoking, consumption of alcoholic beverages and use of narcotic drugs 

are strictly prohibited. Criminal proceedings will be taken aganist those 

found under the influence of alcohol or narcotic drugs within the 

campus. 

14. Strict disciplinary action will be taken against students bringing outsiders 

to the college campus without prior permission of the Principal. 

15. Students shall not collect money for any purpose from any other student 

or public without the permission of the Principal. 

16. As per the Govt. order  No. Rt/No.346/05/ Higher Edn. dt.1-3-2005 

students are not allowed to use mobile phone on the campus and bring 

their vehicles to the restricted areas of the college. 

17. Students are not allowed to address as a group any college authority. 

Such action is subversive of orderly academic life. 

18. No student shall enter or leave a class without the permission of the 

teacher. Students should submit Leave Application to the Class Teacher 

when they absent themselves for a day or more. 

19. No information may be submitted for publication in newspapers, 

magazines, journals, or other media in the name of the college without 

the permission of the Principal. 

20. No celebration be arranged in the campus without the written permission 

of the Principal. 

21. Bike race / motor car race / elephant procession or similar activities shall 

not be permitted inside the campus / Hostel premises. 

22. No type of vehicles shall be used during celebrations inside the college 

campus / hostel. 

23. Students will be allowed to bring their vechiles only upto the designated 

parking area. Entry beyond that point is strictly prohibited. 

24. The public and former students will be permitted access to the college 

only for genuine reasons. They will not be allowed to enter the class 

rooms. 
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25.  No Student is allowed to remain in the campus after 5.30 p.m. 

26. Students are forbidden to organize or attend any meeting in the college 

campus, circulate any notice or petition of any kind, display posters, 

banners or boards, use megaphone / loudspeaker, and paste or write 

anything in the college campus and premises without the permission of 

the Principal. No student, on any account, shall make chalk, pen, ink or 

pencil marks or drawing on walls and furniture. 

27. No student of the college shall stage or indulge in any activity like 

dharna, gherao, etc. and obstruct entry to the college campus, class 

rooms, office, or other places inside the campus. This shall be treated as 

misconduct. 

28. Any student who is persistently insubordinate, who is repeatedly or 

willfully mischievous, who is guilty of fraud or malpractice in 

connection with examinations or who, in the opinion of the Principal, is 

likely to have an unwholesome influence on his fellow students, shall be 

removed from the rolls. The removal shall be either temporary or 

permanent according to the gravity of the offence. 

29. For unbecoming activities and serious offences, punishment may range 

from heavy fines, to suspension from classes, withholding term 

certificate, and in extreme incorrigible cases expulsion from the college. 

Any destruction to properties will be compensated from the student. If 

the culprit could not be identified, a common fine will be levied. 

30. All students are welcome individually to bring to the notice of the 

Principal / Grievance Redress Cell, in the right spirit, any reasonable 

grievance or difficulty they might have. 

 

(ii) EXAMINATIONS, INTERNAL ASSESSMENT, AND TEST 

PAPERS 

 

1. The primary purpose of examinations and test papers is to continuously 

evaluate the academic merit of the students and also to give them 

positive feedback for future improvement. 

2. Exemption from attendance at examinations and test papers is granted 

only by the Principal. 

3. Malpractice in test papers and examinations will be regarded as a serious 

breach of discipline. 
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4. College scholarships/ prizes/ concessions, etc. will be awarded only to 

those students who appear for the internal, model and terminal 

examinations and test papers of the college. 

5. There are 6 semesters in the undergraduate programme. Each semester 

will have 90 working days under the five day system. Each semester 

examination will be done in two parts, namely, the continuous internal 

evaluations and the external evaluation at the end of each semester. 

6. Every student shall complete the internal assessment including 

assignments and/or seminars according to schedule. A record of the 

internal assessment marks will be maintained by the teachers. Regular 

attendance is a part of internal assessment. Students are expected to 

write test papers at regular intervals. 

7. The promotion and selection of candidates for University Examination 

will be on the basis of a) The progress as testified by evaluations 

throughout the course (b) Regularity of attendance and (c) Good conduct 

and behaviour. 

8. Candidates who do not register their names for the University 

Examination of the semester/ year will not be permitted to continue the 

course of study in the next year. 

 

(iii) KERALA RAGGING PROHIBITION ACT 1998 

 

For the information of the students and their parents, the pertinent 

parts from the Kerala Ragging Prohibition Act published in 1998, 

forbidding ragging in the educational institutions of Kerala are quoted 

below. 

Any physical or mental torture or any disorderly conduct towards 

any student of an educational institution causing apprehension, dread, 

humiliation or agitation in him / her will constitute “ragging”. 

(1) It can be any harassment like insulting, teasing, bullying, or 

manhandling. 

(2) It can also be forcing upon him / her to do something which he/she 

voluntarily won‟t dare to do normally. 

(3)  Prohibition of Ragging: Ragging is prohibited both inside and outside 

an educational institution. 
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(4) Punishment for Ragging: Any student involved in ragging/ persuades 

others for ragging or advocates ragging /either inside or outside an 

educational institution shall be subject to a punishment of not more 

than two years imprisonment in addition to a penalty of not over Rs. 

10,000. 

(5) Dismissal of a Student: A student subject to the punishment under 

section (4) is liable to be dismissed from the institution and is barred 

from being admitted to any other institution for a period of three years 

from the date of receipt of his / her dismissal order. 

(6) Suspension of a Student: If a student / parent / guardian or any teacher 

of the institution forwards a written complaint to the head of the 

institution, he has to make an urgent enquiry into the matter within 7 

days of receipt of such a complaint. If the allegation is proved to be 

correct, the accused must be suspended with immediate effect and the 

matter must be referred to the police for further proceedings. 

6 (1) As is said in sub-section, if a written complaint is received by the 

head of the institution, he has to make a detailed enquiry and if it is 

found baseless, the complainant must be informed of it in writing. 

(7) Abetting: If the head of the institution refuses to take action in the 

manner described under section 6 or is negligent in initiating any steps, 

he is to be treated as one abetting the crime and is liable to be punished 

under Section 4. 

 
WHAT CONSTITUTES RAGGING? 

 

Ragging constitutes one or more of any of the following acts: 

a) Any conduct by any student or students whether by words spoken or 

written or by an act which has the effect of teasing, treating, or 

handling with rudeness a fresher or any other student; 

b) Indulging in rowdy or activities of indiscipline by any student or 

students which causes or is likely to cause annoyance, hardship, 

physical or psychological harm or to raise fear or apprehension thereof 

in any fresher or any other student; 

c) asking any student to do any act which such student will not in the 

ordinary course do and which has the effect of causing or generating a 
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sense of shame, or torment or embarrassment so as to adversely affect 

the physique or psyche of such fresher or any other student; 

d) any act by a senior student that prevents, disrupts or disturbs the regular 

academic activity of any other student or a fresher; 

e) exploiting the services of a fresher or any other student for completing 

the academic tasks assigned to an individual or a group of students. 

f) any act of financial extortion or forceful expenditure burden put on a 

fresher or any other student by students; 

g) any act of physical abuse including all variants of it: sexual abuse, 

homosexual assaults, stripping, forcing obscene and lewd acts, 

gestures, causing bodily harm or any other danger to health or person; 

h) any act or abuse by spoken words, emails, posts, public insults which 

would also include deriving perverted pleasure, vicarious or sadistic 

thrill from actively or passively participating in the discomfiture to 

fresher or any other student; 

i) any act that affects the mental health and self-confidence of a fresher or 

any other student with or without an intent to derive a sadistic pleasure 

or showing off power, authority or superiority by a student over any 

fresher or any other student. 

 
ANTI – RAGGING CELL 

 

The College traditionally maintains and fosters healthy and 

friendly relations among students. If any grievance arises from students 

especially from freshers, regarding the violation of rules in this regard, the 

anti-ragging cell will take necessary steps. 

 
GRIEVANCE REDRESS CELL 

 

There is provision for the redress of grievance at four levels. 

Complaints shall be brought to the notice of the teacher concerned in the 

first instance. If the student is not satisfied with the decision, he/she may 

appeal to the Departmental Grievance Redress Cell, which has as members, 

the Head of the Department, the Class-teacher and the teacher concerned. 

The student will also have the freedom to make further appeal to the 

College Level Grievance Redress Cell. 
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(iv) ATTENDANCE AND ABSENCE 
(a) ATTENDANCE 

 

1. The working day is divided into two sessions, the fore-noon session of 

three periods and the after-noon session of two periods. 

2. Attendance will be marked at the beginning of each period by the teacher 

engaging the period. 

3. Late comers may be denied attendance for the period, or marked late at 

the discretion of the teacher concerned. 

4. Students need not be admitted into a lecture if they are more than ten 

minutes late. 

5. For the purpose of attendance, all working days shall be counted as whole 

day irrespective of the number of working hours. The days that will be 

taken into account are those marked as working days in the College 

Calendar or notified by the Principal (special class will not count for extra 

attendance). 

 

(b) ABSENCE 

 

1. Absenting oneself from one hour in any session will be considered as half 

day‟s absence. 

2. Students are informed that they should get 75% of attendance in each 

semester, and should they fall short, the deficiency will be condoned only 

where the Syndicate is satisfied that the absence was for reasons beyond 

the control of the student. For other conditions, refer concerned university 

rules. 

3. Leave for one hour may be obtained from the lecturer incharge. 

Application for longer leaves should be made to the Principal. 

Application for sick leave for more than three days should be supported 

by a reliable medical certificate. Any eligible leave should be claimed 

with supporting documents at the end of every month. 

4. Before taking leave from class, leave application should be submitted to 

the class teacher concerned. 

5. Leave for absence from college terminal examination should be obtained 

from the Principal after being recommended by the professor in charge. 
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6. Students absenting themselves without leave for more than 10 working 

days will have their names removed from the rolls. They may be 

readmitted at the discretion of the Principal, in which case they will have 

to pay the re-admission fee of Rs. 50 and all college fees due before they 

are re-admitted. 

7. The Attendance and Progress Certificate for each semester shall not be 

granted unless the student has got three-fourth of the attendance 

prescribed by the college in the course for instruction and for physical 

training; to the satisfaction of the authorities and his/her progress and 

conduct have been satisfactory. 

 

(c) RE-ADMISSION TO COURSES FOR 

STUDENTSDISCONTINUED STUDIES 

 

Students who discontinue their studies can re-join the same course after 

prior sanction from the University concerned. After re-admission the 

examination can be written in continuation to the previous ones provided 

the scheme and the syllabus remain the same. Otherwise, all the courses 

will have to be attempted again. Readmission fee of Rs.50/- and all other 

fees except caution deposit must be remitted. 

 

(d) DAMAGES OF FURNITURE BY STUDENTS DURING STRIKE 

PERIOD – REALISATIONOF COST FROM STUDENTS. 

(GO (Rt) No.42/83/H.Edn. dated 05/01/1982) 

 

In the G.O. cited Government have requested to give necessary 

instructions to the Principal of the Government and Private College for 

realization of the loss caused to furniture, tools and apparatus of colleges 

during strike period due to violent action of students. As per the G.O. the 

Principals of all Government and Private Colleges are requested to give 

wide publicity to the orders among the students and impress on them that 

the loss in such cases will be made good by imposing collective fines on all 

the students of the college. 
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Details of Fee and general rules for payment of fee 

Rates of Fees for 2016-17 

 

FEE RULES 

1The year is divided into two semesters, viz., 

1
st
Sem - June to October 31 

2
nd

Sem - November 1 to March 31 

 

2. Fee for the whole Semester will be levied from the students who leave 

the College without completing the Semester. 
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I B.A. 75 1000  750 360 100  325/385 

I B.Com 75 1000  750 360 100  355/355 

I B.Sc. 75 1000 400 750 360 100  385/385 

II B.A  1000  745    385/385 

II B.Com  1000  745    355/355 

II B.Sc.  1000 400 745    355/455 

III B.A.  1000  750   100 355/470 

III B.Com  1000  750   100 385/570 

III B.Sc.  1000 400 750   100 355/470 

I M.Sc. 150 1800 1200 750 600   505/805 

I.M.Com 150 1800  750 600   580/730 

II M.Sc.  1800 1200 745   125 505/930 

II M.Com  1800  745   125 505/705 
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3. Each instalment of fees shall be paid on the date notified in the college 

calendar/notice board. All cash transactions in the office will be closed 

at 2.30 p.m. 

4. Any student seeking admission shall have to pay the prescribed fee 

before his/her name is enrolled. No student shall be enrolled after the 

beginning of a semester unless he/she has paid all the instalments of fees 

from the beginning of the semester. 

5. A receipt signed by the cashier shall be issued for every payment made, 

which the student shall preserve and produce whenever required by the 

Principal. 

6. Mistakes, if any, in the receipts issued for payments made should be 

pointed out, then and there, and get corrected on the spot. Complaints 

made later will not be entertained. 

7. Tuition fees will be collected in convenient instalments; the first 

instalment including the special fees prescribed will be collected at the 

time of admission. The first instalment will be collected from students of 

senior classes within a period of seven consecutive working days 

commencing from the re-opening of the College after the summer 

vacation. Particular days will be allotted to each class. 

8. Subsequent instalments beginning from August to February shall be 

collected on or before the 7th consecutive working day of the month. 

Particular days will be allotted to each class. 

9. If any student fails to pay the fees or special fees on the due dates, he/she 

shall be liable to pay a fine of Rs. 5/- along with the fees on or before the 

10th day after the due date. If the 10th day happens to be a holiday, the 

next working day will be counted as the10th day. 
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10. If the fee with the fine of Rs.5/- is not paid on or before the tenth day 

after the due date, an additional fine of Rs.5/- will have to be paid and 

the fee and fine should be paid on the eleventh day after the due date. 

Rs. 50/- will be imposed as re-admission fee from those who fail to 

remit the tuition fee before the last opportunity given for payment. 

11. The students, who fail to settle the dues to the college till the last date 

prescribed, will not be sent up for the University Examination or 

promoted to the next higher class as the case may be. The last 

opportunity for clearing one semester will be at the date previous to the 

due date for the succeeding instalment. A student will be admitted to the 

second semester only if he/she clears the dues of the first semester 

before the commencement of the second semester and so also to the 

third term only if the second term dues are cleared.  

12. Every student is liable to pay the prescribed fee for the whole semester, 

if his/her name is on the rolls of the college, no matter he/she attended 

only a part of the semester. 

13. The Caution Deposit at the rates prescribed is to be paid on admission. 

Refund of caution deposit may be applied for along with the receipt of 

the same on completion of the course or on leaving the college on 

transfer certificate. The caution deposit will be refunded usually on 

Saturdays after adjusting dues, if any, on cancellation of identity cards. 

Caution deposit remaining unclaimed after six months of the due date 

will be forfeited. 

FEE CONCESSIONS / STIPENDS 

1. Students belonging to Scheduled Castes, Scheduled Tribes, O.E.C. 

including Kudumbis and converts from them are eligible for full fee 

concession, lump sum grant for purchase of books, actual boarding and 
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lodging charges in College hostels or other Government Hostels or 

monthly stipend at the rate fixed by the Government from time to time. 

(This concession shall be granted by the Department of Development for 

Scheduled Castes and Tribes on proper application with necessary 

certificates and have to be submitted at the prescribed time, to the 

Harijan Welfare Department through the Principal.) 

2. Harness Fee Concession:- Students who are children of Kerala 

Government servants who died in harness or within six months after 

retirement will be eligible for full fee concession for one year in each 

class, subject to their annual family income. 

3. Educational Concession to the Children of Political Sufferers:- Award to 

the children and grandchildren of political sufferers provided the annual 

income does not exceed Rs. 15,000/- 

4. Poor students who are bonafide subjects of Kerala State are eligible for 

full fee concession as per Kumara Pillai Commission Report (KPCR). 

5. Scholarships/grants availed by those students in the SC, OEC, OBC, 

SEBC and FC communities and under KPCR can apply online and 

check the status of their grants/stipends etc. in the website: 

www.e-grantz.kerala.gov.in 

 

TRANSFER CERTIFICATE 
 

No Transfer Certificate will be issued to those from whom there 

are any dues to the college. No fee will be levied from those who apply for 

TC within one year after leaving the college. Late fee of Rs. 50/- will be 

levied from those who apply for TC after the lapse of one year from the date 

of leaving the college. An amount of Rs.100/- will be levied from those who 

apply for duplicate copy of the TC with the recommendation of the First 

Class Magistrate (in stamp paper worth Rs100/-). 

http://www.e-grantz.kerala.gov.in/
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No student who has previously studied in any recognized school or 

college shall be admitted to the college unless he presents the Transfer 

Certificate. Application for issue of transfer certificate should be in the 

following form. 
Form of Application for Transfer Certificate 

 

1. Name of student   : 

2. Date of birth   : 

3. Class and Subject (with year) : 

4. Class No. and Admin.No.  : 

5. Second language   : 

6. Examination appeared through  

the college with year and Register : 

 No. of the first appearance and 

date of examination   : 

7. Whether fee concession is enjoyed : 

8. Whether any scholarship or any  

other financial assistance is received;  

if so, state the nature and source : 

9. Date of leaving the college  : 

10. Place    : 

11. Date of Application   : 

12. Date of recommendation of the Tutor with remarks about conduct: 

13. Liabilities  

a) Library   : 

b) Department concerned  : 

c) N.S.S   : 

d) Fee Section   : 

e) Phy. Education  : 

Signature of Applicant 

 

COURSE AND CONDUCT CERTIFICATE 

Conduct Certificate is a document which the student has to earn. It 

will not be issued as a matter of right. Course and Conduct Certificate from 

the last Institution is compulsory for admission to any course. 
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CAUTION DEPOSTIT 
(Revised Rules G.O.(Ms) No.58/75/H.Edn. dated 4th April 1975) 

 

(a) Every student for a course of study in the Government or Private 

Institution shall, on admission to the college at the commencement of 

the course or during the period of a course, be liable to pay the caution 

deposit prescribed for that particular course at the rates prescribed along 

with the first instalment of tuition fees and other special fees payable on 

the date of admission at the commencement of a course or along with 

such items of fees as are to be paid under the rules in cases where the 

admission are taking place during the period of course, as the case may 

be. 

(b) Students belonging to Scheduled Castes/Scheduled Tribes/Other 

Eligible Communities are exempted from payment of caution deposit. 

As „Other eligible Communities‟ and „Other Backward Communities‟ 

are considered as different categories for the grant of educational 

concession from Harijan Welfare Department. Students belonging to 

“Other Backward Communities‟ should pay the caution deposit 

prescribed. 

 

REFUND OF CAUTION DEPOSIT AFTER ADJUSTING THE 

DUES. 

 

(a) The caution deposit paid by a student for a particular course shall be 

retained in the institution till completion of the course of study, 

concerned in that institution. At the end of a particular course of study 

the caution deposit realised from the student will be refunded to him/her 

on receipt of application from student in the form prescribed and after 

clearing all the dues if any on account of: 

(i) Loss of Library Books 

(ii) Recovery of the fine for breakages of laboratory equipment and any 

other loss caused to properties of the colleges. 

(iii) Arrears of fees if any. 

. 
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The caution deposit paid by a student for a particular course in an 

institution shall be refunded to him/her after adjusting dues, if any, before 

completion of the course in that college if the student applies for refund of 

the same and provided the student takes T. C. from the college concerned 

on grounds discontinuing the course or for pursuing studies for the same or 

a different course in some other institution. It shall be the responsibility of 

the student to claim the refund of caution deposit paid by him/her for the 

particular course immediately after the closing date of the college after the 

expiry of the academic year in which the course is completed. All claim for 

refund of caution deposit shall be preferred before the re-opening date of the 

next academic year following the academic year in which the course is 

completed and in the case of those who discontinued or left the institution 

during the tenure of a course, the claim shall be preferred before the re-

opening date of the next academic year following the academic year in 

which they would have completed the course had they continued in the 

institution. 

 

FORFEITURE OF CAUTION DEPOSIT 

 

(a) Immediately after the expiry of the time limit prescribed for claiming the 

refund of the caution deposit amount, steps will be taken by the 

Principals of colleges to publish the date of disbursement of caution 

deposits of students who have not claimed the same within the stipulated 

time (Twelve months from the date of completion of the course) through 

leading dailies. The unclaimed caution deposit after a period of two 

months from the notice will be forfeited and remitted to Government 

Revenues. 

(b) If, after admission to a course of study in a particular group/subject, a 

student changes his group/subject and if that change calls for only a 

lesser amount of caution deposit then the excess amount paid by 

refunded to him/her after adjusting dues, if any. Similarly, if the 

changing group/subject would call for payment of higher amount of 

caution deposit, then only the balance amount that is to be paid need be 

collected. 

(c) The students should keep in safe custody the receipts issued for 

remittance of the caution deposit amount during the tenure of the course. 
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The caution deposit amount will be refunded only if the connected 

receipt issued from the college is produced along with the application for 

refund of the caution deposit. Failure to produce the original receipt will 

result in forfeiture of claim for refund. Exemption from the operation of 

this rule may be granted by the Principal in genuine cases where the 

original receipt is not in a position to be produced and provided further 

the Principal is personally satisfied about the identity of the applicant 

claiming the fund. 

 

Application for refund of caution deposit 
 

The application for refund of caution deposit shall be submitted in 

the prescribed form. The caution deposit shall be disbursed to the claimant 

in person and his/her acquittance obtained in the caution deposit register. 

 

Form of Application for refund of caution deposit 
 

1. Name (in block letters)   : 

2. Class & Semester   :   : 

3. Roll No./Admin. No.   : 

4. Years of study in the college  : 

5. Amount of caution deposit to be returned : 

6. No. and date of receipt received in token 

    to having made deposit   :  

7. Whether T.C. has already been taken; 

    if so, state No. and date of T.C. obtained : 

8. Address (Permanent home address) : 

 

 

 

9. Date of application   : 

 

(Signature of applicant) 
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TUTORIAL SYSTEMS 

 
1. Students under a tutor may be divided into difference groups, when the 

number of students is more. Such groups may have five or six members 

only. Each group may be directed to meet the group tutor on a particular 

day of every week (preferably at the lunch break). 

2. A Performa of the tutorial may be distributed to the students. They may 

be asked to submit the filled up Performa to the tutor concerned. 

3. Attendance of the students in the tutorial group may be marked in the 

books provided for tutorial. A weekly report about the progress of 

tutorial work should be submitted to the Principal. 

4. Each group under a tutor will meet the tutor at least once in a week. The 

tutor is expected to communicate with the students under him/her in a 

very cordial and friendly way and discuss the problems faced by his/her 

wards in their personal life, studies, etc. 

5. A very successful interaction in the tutorial system will instil confidence 

in the students and help the development of their personality. Many 

problems faced by the students can be sorted out with the help of the 

tutor. A successful tutor will both be a guide and mentor to their wards. 

Students must not hesitate in discussing the problems faced by them 

with their tutors and thereby a very cordial and friendly relationship 

between the teachers and students can be established in the campus. 

 

FILM-LITERARY CLUB 
The "Aksharam" Literary Club starred functioning during the 

academic year 2012-13 with the aim to provide a space for students to 

actively engage in literary pursuits. Readings of poems and discussions on 

literary works of merit were organised as part of the activities. Students 

were also given a forum where they could present their own works. In the 

current academic year, 2016-17, the club has expanded its activities to 

include films as well. Renamed the "Aksharam Film and Literary Club", 

this community is planning to meet three times a month, preferably on 

Tuesday afternoons, dedicating one session each for discussions on literary 

works/ invited talks, one for debates on issues of current relevance,  and one 

session for film screenings and subsequent discussions. A quiz competition, 
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inter-Collegiate debate competitions, and creative writing workshops are 

also on the anvil. 

 

WOMEN DEVELOPMENT CELL   

Women Development Cell started functioning in 2008 as per 

directions from the University of Calicut. The main objective is to foster 

and support the professional and personal development of women (students 

as well as faculty members). The Principal, Co-ordinator and teacher-

representatives from main departments, and elected student representatives 

are executive members of the Cell who act together and bring to fruition the 

action plan for each academic year. Talks by experts and interactive 

sessions are organized on relevant topics like legal rights of women, women 

empowerment, health and hygiene of women, awareness regarding 

institutional code of conduct, cybercrime awareness, personality 

development and contemporary issues like human trafficking. Skill 

development courses are also arranged by the Cell. Counselling on personal 

and professional issues is offered to students who need such help by female 

faculty members. International Women's Day is celebrated every year with 

lectures, interactions, literary competitions, poster-making competitions etc. 

 

THE NATIONAL SERVICE SCHEME (N.S.S.): 
Students can enrol as members of the College Unit of this national 

organization. Established to create strong social awareness in students, it 

imparts personality development to its members through study and work 

camps, social service activities, and other useful and productive works. 

Active members are awarded grace mark for admission to higher classes. 

Two NSS units (unit no.04 and 12) are successfully run in the college. 
  

Internal Quality Assurance Cell  (IQAC) 

The National Assessment and Accreditation Council (NAAC) 

proposed that every accredited institution would establish an Internal 

Quality Assurance Cell (IQAC) as a post-accreditation quality sustenance 

measure. The prime task of the IQAC is to develop a system for conscious, 

consistent, and catalytic improvement in the performance of the institution.  
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Some of the functions of the IQAC are: 

• Development and application of quality benchmarks/parameters 

for the various academic and administrative activities of the 

institution. 

• Organisation of workshops, seminars on quality related themes and 

promotion of quality circles. 

• Documentation of the various programmes/activities leading to 

quality improvement. 

• Preparation of the Annual Quality Assurance Report (AQAR) to be 

submitted to NAAC based on the quality parameters. 

 

College Infrastructure Development Action Committee 

(CIDAC) 

 
College Infrastructure Development Action Committee is formed for 

the overall infrastructure development of the college. Main objectives of the 

committee include: 

 Infrastructure development planning 

 Identifying resources and funds and monitoring its utilisation 

 Making master plan for overall development of the college. 

 

EQUAL OPPORTUNITY CENTRE 
In accordance with the UGC guidelines issued during the eleventh plan 

period (2007-12), an equal opportunity centre was established in this 

college. The main objectives of this centre are:- 

(i) To observe the effective implementation of  policies and 

programmes for disadvantaged groups 

(ii) To provide guidance and counselling with respect to 

academic, financial, social and other matters 

(iii) To enhance the diversity within the campus. 

There is an advisory committee for this centre with the Principal as 

Chairperson and three other members including an adviser. The 

committee meets at least once in four months to review the actions and 

decisions taken in this regard. 
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ENTREPRENEURSHIP DEVELOPMENT CLUB 
The Entrepreneurship Development Club started its functioning in 

the college with the mission to create wealth and employment appropriate 

with unlimited natural and immense human resource potential of Kerala by 

developing entrepreneurship in the youth. 

The main objectives of the Club are: 

 To inculcate social virtues i.e., trustworthiness, integrity, hard 

work, discipline, honesty, etc. as constituents of entrepreneurship. 

 To sensitize students on the real economic and industrial 

development scenario of the state. 

 To make them aware of the unlimited development potential of the 

State and to inculcate entrepreneurial culture in the students. 

 To enable them to take informed decisions to bring in successful 

entrepreneur and students on a common platform. 

 To motivate members on various dimensions of industry to nurture 

the latent entrepreneurial talent. 

The Club organizes various programs such as interactive sessions with 

successful entrepreneurs from outside as well as within the State, 

workshops/debates, industrial visits to business enterprises within/outside 

the State, Interaction with the promotional agencies and to familiarize the 

youths to the latest developments through media. 

 

COLLEGE MAGAZINE 
The college magazine is published annually during the course of 

the academic year.  

The Editor:- The Editor of the College Magazine will be elected 

directly by and from among the students of the College. No student of the 

final year class of a particular course will be eligible for election as the 

Editor of the College Magazine. There will be an Editorial Board and the 

Editorial board shall consist of: 

 

1) Principal 

2) The Student Editor (Convener) 

3) The Chairman of the College Union 

4) The General Secretary of the College Union 
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5) Three student members will be nominated by the Executive Committee 

6) Staff Editor (One staff member nominated by the Principal) 

Copies of the Magazine will be distributed to all students (except 

first year) and members of the staff. Copies will also ordinarily be sent to all 

other Colleges in the State. The Staff Editor will be the sole responsible for 

all cash transactions connected with the College Magazine. 

 

CONSTITUTION OF THE COLLEGE UNION 

(Approved by the Syndicate as per resolution 84-75 dated 31/01/1984 and 

94-486 dated 31-07-1998) 

 

1. The College Union Council comprises the following offices: 

(i)     The President of the Union (Principal of the College Ex-officio) 

(ii)    The Chairman. 

(iii)   The Vice-Chairman 

(iv)   The Secretary. 

(v)    The Joint Secretary. 

(vi) Councillor/Councillors to the concerned University Union of the         

College Union. 

(vii) The Secretary, Fine Arts 

(viii) The Chief Student Editor of the College Magazine (Final year students 

are not eligible) 

(ix)  General Captain (Sports & Games) 

(x)   The Staff Advisor/Treasurer nominated by the President (with no vote) 

(xi) The Secretary of each of the various (main subject-wise), College 

Association (Restricted to degree and PG College only) 

(xii) One representative each of I DC, II DC and III DC elected by the 

students of the respective classes and representative elected by all the 

PG students. 

The offices of the Vice-chairperson and the Joint Secretary in a co-

educational institution shall be reserved for women provided the number of 

women students in the college is not less than five percent of the total 

number of students in the college. If girl students are not willing to contest 

in the election these reserved offices shall be kept vacant. The number of 

councillors shall be only one in colleges having strength of less than 800 

and shall be two where the strength is 800 and above. Offices 2 to 9 shall be 
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filled by election by all the students of the college and office (11) & (12) by 

the students of the respective associations/class. The election procedure for 

all the seats shall be the same. 

The Union Executive Committee comprises the following offices. 

(i)    The President of the Union 

(ii)   The Chairman 

(iii)  The Vice-Chairman 

(iv)  The Secretary 

(v)   The Joint Secretary 

(vi)  Councillor/Councillors to the concerned University Union 

(vii) The Secretary, Fine Arts Club. 

(viii) The Chief Student Editor of the College Magazine 

(ix)   General Captain 

(x)   Three members selected by the Union Council from among themselves      

(except in Training Colleges) 

(xi)  The Staff Advisor/Treasurer 

The Union Secretary shall act as the Secretary of Executive Committee. 

 

COLLEGE UNION ELECTION RULES 

 

Except as otherwise exempted by the University, the conduct of all 

elections in the Colleges affiliated to the University shall be held as 

provided hereunder. 

(i) The Returning Officer:- The Principal of the College or a senior 

member of the Staff appointed by the Principal and intimated to the 

University in time, shall be the Returning Officer for all Union elections 

held in the College. He may appoint the required number of staff to assist 

him in the conduct of election. (It shall be the responsibility of the Principal 

to take all precautionary measures to ensure a peaceful atmosphere in the 

college campus during the election days) 

 

(ii) Notification:- The election shall be notified not less than10 working 

days before the fixed date for the polling. The notification shall contain: 

date of notifications; last date of receipt of nominations; date of scrutiny of 

nomination and publication of list of candidates validly nominated; last date 

and hour for withdrawal of candidature and that of publication of the finalist 
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of candidates; date and hour fixed for the poll; date and hour of scrutiny and 

counting of votes. 

 

(iii) Electoral Rolls:- The Returning Officer shall maintain electoral rolls to 

elect candidates at any election showing the names of students qualified to 

vote thereat, serially numbered with details of their class, group, subject etc. 

Copies of the electoral rolls shall be made available to the students in the 

office of the Returning Officer. 

 

(iv) Eligibility to take part in the Election:- The names of all the students 

who are on the effective rolls of the College on the date of publication of 

the election notification shall be included in the electoral rolls. Only persons 

whose names are on the electoral rolls shall be entitled to participate in the 

elections, provided however that any student whose name is subsequently 

removed from the college roll and thereby ceases to be student before the 

date of election shall be removed from the electoral roll. The Returning 

Officer shall make any correction, alteration, or deletion in the rolls 

provided the requisition for the same is received by him within twenty four 

hours of the publication of the rolls and further if he is satisfied that the 

correction, alteration or deletion is justified. The Returning Officer may 

also include the name of any student inadvertently omitted from the original 

electoral rolls. The corrected final electoral roll shall be published in the 

College Notice Board. 

 

(v) Notification of Election:- The Returning Officer shall under the general 

direction from the University, notify the election to the students 

simultaneously causing it to be displayed in the college notice boards. The 

notification shall contain the schedule of election. The Returning Officer 

shall also display the relevant portion of the election rules on the college 

notice board. 

 

(vi) Nomination of Candidates:- Every elector shall be at liberty to 

nominate a qualified student to fill up a vacancy. Every nomination shall be 

in the prescribed form (specimen form Appendix A) and shall be made by 

an elector in writing and shall be seconded by another elector. Every such 

nomination shall be accompanied by the consent of the nominee agreeing to 
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serve on the body, if elected, the consent being signed in the presence of the 

Returning Officer after proper identification. Each nomination for the posts 

(2) to (9) of clause-I shall be accompanied by a security deposit of Rs.25/- 

(Rupees Twenty five only). The nomination paper should be handed over to 

the Returning Officer or the person authorized by him to his office, within 

the date and hour fixed for the purpose. The Returning Officer shall give a 

receipt for every nomination received by him. If any candidate gives several 

nominations for the same post, only Rs.25/- be received from him/her as 

security deposit. The security deposit will be returned to the candidates if 

(1) the nominations is withdrawn as per Rules in V(9) and/or (2) if the 

candidate gets at least 20% of the total number of votes polled for the post 

for which he/she is contesting “Security deposits forfeited by the candidates 

shall be credited to the College Union Fund”. No persons shall propose or 

second more than one person for the same post. A person who has proposed 

another person for a post shall not second a third person for the same post. 

A candidate nominated for a post shall not propose or second another 

person for the same post. 

 

(vii) Scrutiny of Nominations:- All nomination papers shall be scrutinized 

by the Returning Officer at the hour on the prescribed date. The candidate 

or his authorized agent from among the electors alone will be permitted to 

be present at the time of scrutiny of nominations. 

 

(viii) The Returning Officer shall examine the nomination papers and 

shall decide all objections made to any nomination paper on the ground that 

it is not valid and may reject either on his own motion or on such objection 

on any nomination paper. The decision of the Returning Officer shall in 

each case be endorsed by him on the nomination paper in respect of which 

such decision is given. 

(ix) List of candidates validly nominated:- A list of candidates (with their 

names, class, subject, group) whose nominations have been declared valid 

shall be published by affixing the same on the notice boards in the College. 

 

(x) Withdrawal of Candidature:- Any candidate may withdraw his 

candidature by notice in writing signed by him and delivered in person to 
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the Returning Officer so as to be received by him within the date and hour 

fixed for the same. Withdrawal once made shall be final. 

 

(xi) Final List of Candidates:- The Returning Officer shall publish after 

the lapse of time fixed for withdrawal of candidature, a final list of 

candidates validly nominated showing the names arranged in alphabetical 

order together with their class, group and/ or subject. 

 

(xii) Declaration of election of validity nominated Candidates:- (a) If the 

number of candidates validly nominated and not withdrawn does not exceed 

the number of vacancies to be filled by election, such candidates shall be 

declared to have been duly elected 

(b) If the number of candidates validly nominated and not withdrawn is less 

than the number of vacancies to be filled by election, such candidates shall 

be declared to have been duly elected, and the electorate shall be called 

upon to elect a person(s) as the case may be, to fill the remaining a 

vacancy(ies) on a subsequent date. 

(c) If the number of candidates validly nominated and not withdrawn 

exceeds the number of vacancies to be filled by election, then the Returning 

Officer shall proceed with the election in the manner prescribed. 

 

(xiii) Voting:- (a) Voting shall be by secret ballot. No vote shall be given 

by proxy. For the convenience of students and for the smooth conduct of the 

election, a number of polling booths may be arranged. There will be 

Presiding and Polling Officers attached to each booth. 

(b) The ballot box sealed or locked (in the presence of the candidates or 

their agents if so requested by them) shall be placed in a convenient place 

with arrangements for exercising the franchise by the electors by depositing 

the ballot papers through a slit provided in the box. 

(c) The Presiding Officer shall ascertain (a) the identity of the elector before 

issue of the ballot paper and (b) that the person desiring to vote has not 

already voted. 

(d) The name of the person shall be entered upon the serially numbered 

counterfoil of the ballot paper (for specimen sees Appendix „C‟) in a ballot 

paper book which shall be printed for the purpose. The ballot paper 
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corresponding to that counterfoil shall then be torn off after affixing the 

signature of the Presiding Officer thereon and handed over to the voter. 

(e) At the time of issuing the ballot paper, the Polling or Presiding Officer 

shall put a tick mark against the name of the elector in a copy of the 

electoral roll kept for the purpose and get the signature of the elector on the 

electoral roll. 

(f) The elector who has received the ballot paper shall then proceed to the 

place screened from observation by others, for marking the vote, record his 

vote in the ballot paper in the manner prescribed, i.e., by affixing the 

number seal bearing „X‟ mark against the name of the candidate, in the 

column provided for that and then proceed to the place where the ballot box 

is placed and deposit the same in the ballot box. 

(g) No elector shall be allowed to enter the place arranged for marking the 

vote when another elector is there and no elector shall remain there longer 

than is necessary for recording his vote. 

(h) If any elector is incapacitated from blindness or other physical causes, it 

shall be competent for him to record his vote by the hand of a helper, who 

shall be a voter of the same booth. The Presiding Officer shall seal the slit 

of the ballot box immediately after the period of voting in the presence of 

the candidates or their agents. The ballot paper account shall be made 

available to the candidates/agents for reference. The Presiding Officer shall 

handover the ballot box to the Returning Officer to keep in safe custody. 

(i) The candidates may appoint a polling agent in each polling booth from 

among the voters of that polling booth with the prior permission of the 

Returning Officer. 

 

(xiv) Procedure on Counting:- (a) The procedure shall be started only in 

the presence of Returning Officer, candidates or their agents and other 

counting officials. The scrutiny and counting of votes shall be held by the 

Returning Officer from the hour appointed on the date fixed. The ballot box 

shall be opened at the hour fixed for the purpose and the scrutiny and 

counting shall begin in the presence of the Returning Officer. 

(b) No person shall be present at the scrutiny and counting of votes except 

the Returning Officer and his staff and candidates concerned. The 

candidates (in case they are unable to be present at the counting) may 
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nominate (in writing) a representative (agent) from among the voters in 

their place to be present at the time of counting. 

 

(xv) Ballot paper when rejected:- (a) Ballot paper shall be invalid and 

rejected. 

(a1) If it does not bear signature of the Presiding Officer: or 

(a2) If a voter signs his name or writes any word or makes any mark on it  

by which it becomes recognizable; or 

(a3) If the vote is recorded thereon by any mark other than „X‟ against the 

name or names of the candidates(s); or 

(a4)  If no vote is recorded thereon; or 

(a5) If the number of vote recorded thereon exceeds the number of 

vacancies to be filled; or 

(a6)  If it is void for uncertainty; or 

(a7)  If it violates any other law: 

(a8)  If the vote is recorded outside the column provided for that purpose. 

(b)  Every ballot paper rejected shall be so endorsed by the Returning 

Officer and such papers shall be kept separately. 

 

(xvi) Recounting :- (a) Any candidate (or his agent) may immediately after 

completion of the counting request (in writing) the Returning Officer to re-

examine or recount the papers of all or any candidate contesting for that 

particular office and the Returning Officer shall re-examine and recount the 

same accordingly. 

(b) The Returning Officer may at his own discretion recount the votes either 

once or more than once when he is not satisfied as to the accuracy of any 

previous count, provided however that nothing in these rules shall make it 

obligatory on the Returning Officer to recount the same votes more than 

once. 

(xvii) Declaration of results:- (a) The candidate(s) equal in number to the 

number of vacancies receiving the large number of votes shall be declared 

duly elected. 

(b) If two or more candidates receive an equal number of votes and they 

cannot all be declared, the final election shall be made by drawing lots by 

Returning Officer. 
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(c) The number of votes received by each candidate and the number of 

invalid votes shall be recorded at the time of counting in the presence of 

candidates or their agents. The candidates/agents shall be allowed to check 

the result sheet and to affix their signature if they so wish. 

(xviii) Objection: - Complaints and objections regarding the election before 

the publication of the results shall be made to the Returning Officer, who 

shall be the authority to dispose of such complaints and objections. 

Objection to the election if any, after the publication of the results shall be 

made in writing to the Vice-Chancellor of the University so as to reach him 

within seven days after the declaration of the results of the election and his 

decision shall be final. Every petition containing the objection shall be 

forwarded to the Vice-Chancellor along with a challan receipt for Rs. 50/- 

towards petition fee remitted in Treasury to the credit of the University 

concerned. Every such petition shall be accompanied by as many copies 

thereof as there are respondents mentioned in the petition and every such 

copy shall be attested by the petitioner under his signature as a true copy of 

the petition. A petitioner shall join as respondents to his petition(s) where 

the petitioner in addition to claiming declaration that the election of all or 

any of the returned candidates is void claims a further declaration that he 

himself or any other candidate has been duly elected all the contesting 

candidates other than the petitioner where no such further declaration is 

claimed, all the returned candidates. 

(xix) Preservation of election papers:- All papers connected with the 

conduct of Union elections(electoral rolls, nomination papers, used and 

unused ballot papers etc) shall be preserved by Returning Officer for a 

period of one month after the declaration of the results, or if any dispute 

arises regarding the election, until it is disposed of. 

(xx) Note (a) Students should desist from disfiguring the class rooms, 

compound walls and buildings in the college campus by pasting of posters 

or writing on the walls as the part of their election campaign. They should 

also desist from disfiguring the compound walls of neighbouring buildings 

as well. 
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(b) Election campaign/propaganda in the college campus should be limited 

to the issue of pamphlets and bit-notices, display of banners and posters and 

conducting group meeting to present the candidates. 

(c) Persons who are not on the rolls of the College Register should not be 

allowed to take part in the propaganda work in the college campus. 

(d) Students should not arrange for election propaganda/campaign/meeting 

in the college campus during working hours except with the specific 

sanction of the Principal. 

(e) There should not be any sort of canvassing/propaganda in the college 

campus on the day fixed for the poll till the election results are announced. 

 

Code of conduct for candidate and Election Administrators. (Lyngdoh 

Committee report pages 50,51, & 52 as accepted by the Hon‟ble Supreme 

Court of India) 

1. No candidate shall indulge in, nor shall abet, any activity, which may 

aggravate existing differences or creates mutual hatred or cause tension 

between difference castes and communities, religious or linguistic or 

between any groups (s) of students. 

2. Criticism of other candidates, when made, shall be confined to their 

policies and programs, past record, and work. Candidates shall refrain from 

criticism of all aspects of private life, not connected with the public 

activities of the other candidates or supporters of such other candidates. 

Criticism of other candidates or their supporters of such other candidates 

based on unverified allegations or distortion shall be avoided. 

3. There shall be no appeal to caste or communal feelings for securing 

votes. Places of worship, within or without (outside) the campus shall not 

be used for election propaganda. 

4. All candidates shall be prohibited from indulging or abetting, all 

activities which are considered to be “corrupt practices” and offences, such 

as bribing of voters, intimidation of voters, impersonation of votes, 

canvassing or the use of propaganda within 100 meters of polling stations, 

holding public meeting during the period of 24 hours ending with the hour 

fixed for the close of the poll, and the transport and conveyance of voters to 

and from polling station. 

5. No candidate shall be permitted to make use of printed posters, printed 

pamphlets, or any other printed material for the purpose of canvassing. 
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Candidates may only utilize hand-made posters for the purpose of 

canvassing, provided that such handmade posters are procured within the 

expenditure limit set out herein above. 

6. Candidates may only utilize hand-made posters and certain places in the 

campus, which shall be notified in advance by the election 

commission/University authority. 

7. No candidate shall be permitted to carry out processions, public 

meetings, or in any way canvas or distribute propaganda outside the 

University/College Campus. 

8. No candidate shall, nor shall his/her supporters, deface or cause any 

destruction to any property of the University/College campus, for any 

purpose whatsoever, without the prior written permission of the 

College/University authorities. All candidates shall be held jointly and 

severally liable for any destruction/defacing of any University/College 

Property. 

9. During the election period the candidates may hold procession and/or 

public meetings, provided that such processions and/ or public meeting do 

not, in any matter, disturb the classes and other academic and co-curricular 

activities of the College/University. Further, such procession/public meeting 

may not be held without the prior written permission of the 

College/University authority. 

10. The use of loud speakers, vehicles and animals for the purpose of 

canvassing shall be prohibited. 

11. On the day of the Polling, student organizations and candidate shall: 

(i) Co-operate with the officers on election duty to ensure peaceful and 

orderly polling and complete freedom to the voters to exercise their 

franchise without being subjected to any annoyance or observation. 

(ii) Not serve or distribute any eatable, or other solid and liquid 

consumables, except water on polling day; 

(iii) Not hand out any propaganda 

12. Excepting the voters, no one without a valid pass/letter of authority 

from the election commission or from the College/University authorities 

shall enter the polling booths. 

13. The election commission/College/University authorities shall appoint 

impartial observers. In the case of deemed Universities and self-financed 

institutions, government servants may be appointed as observers. If the 
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candidates have any specific complaint or problem regarding the conduct of 

the elections they may bring the same to the notice of the observer. 

Observers shall also be appointed to oversee the process of nomination of 

students in institution that are following the nomination model of student 

representation. 

14. All candidates shall be jointly responsible for ensuring the cleaning up 

of the polling area within48 hours of the conclusion of polling. 

15. Any contravention of any of the above recommendations may make the 

candidate liable to be stripped of his candidature, or his elected post, as the 

case may be. The election commission/College/ University authorities may 

also take appropriate disciplinary action against such a violator. 

16. In addition to the above mentioned code of conduct, it is also 

recommended that certain provisions of the Indian Penal Code, 1860 

(section 153A and Chapter IXA “Offences Relating to Election”), may also 

be made applicable to student election. 

 

APPENDIX A 

 

Nomination Paper 

Post for which nomination is made  : 

Name of the Candidate    : 

Class of the Candidate    : 

Group/Subject     : 

Number of the Candidate in the electoral roll : 

Name of the Proposer    : 

Class of the Proposer    : 

Group/Subject of the Proposer   : 

Number of the Proposer in the electoral roll  : 

Signature of Proposer 

Date: 

 

Name of the Seconder    : 

Class of the Seconder    : 

Group/Subject     : 

Number of the Seconder in the electoral roll  : 

Signature of Seconder 
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Date: 

 

Consent of the Candidate : I agree, if elected, to serve on 

the body to which I am 

proposed as a candidate. 

 

 

Signature: 

Date : 

(To be signed in front of the Returning Officer) 

 

APPENDIX B 

…………………………………College Union Election 20.. 

Form for withdrawal of Candidate 

 

I,……………………………………………………….hereby withdraw my 

candidature for the office of ……………………………………………….. 

of the College Union 

. 

Place:      Signature of Candidate 

Date: 

(To be signed in front of the Returning Officer) 

 

ASSOCIATIONS 
 

1. SUBJECT ASSOCIATIONS 

There are three Subject Associations functioning actively in the 

campus. A teacher of the department is the President of each Association. 

These Associations arrange special meetings, seminars, lectures, 

competitions and social functions. The Associations function for the all-

round development of the students of the department concerned. Secretaries 

of the associations are requested to observe the following rules: 

a. Do not invite speakers to the College without first consulting the 

President of the association or Staff adviser and the Principal. 
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b. Whenever a meeting is arranged in the College, give particulars about it 

to the Principal sufficiently early. This will also help to avoid clash 

with the other programmes in the College. 

c. To invite students from other colleges and outside agencies, the details of 

the performance must be explained to and permission obtained from the 

Principal. 

 

II. PARENT-TEACHER ASSOCIATION 

 

The aims and objects of the association are: 

1. To foster and promote good relationship among the members of the 

teaching staff, students, and parents/guardians of the students. 

2. To create in members a keen interest for the smooth working of the 

college and for maintaining good discipline and high academic standards. 

3. To collect subscriptions, donations, gifts etc., from members, non-

members and the other institutions for furthering the aims and objectives of 

the association. 

4. To institute scholarships, prizes, medals etc., to benefit students showing 

a high proficiency in their studies. 

 

CONSTITUTION OF THE PARENT TEACHER ASSOCIATION, 

GOVERNMENT COLLEGE 

1. Aims and objectives:- The aims and objects of the Association shall be: 

(a) To foster and promote good relationship among the members of the 

teaching staff, students and guardians of the students. 

(b) To create in its members a keen interest for the smooth working and the 

progress of the college and for maintaining good discipline and high 

academic standards. 

(c)To institute scholarships, prizes medals etc., to benefit students showing 

a high proficiency in their studies. 

(d) To provide sure amenities to the students of the college. 

2. Memberships :-(a) The parents/guardians of all the students on the rolls 

of the college during a year shall be eligible to be members of the 

Association. 
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(b) When a student is removed from the rolls of the College the 

parent/guardian of the student shall ipso facto cease to be member of 

the Association. 

(c) The Principal and the other members of the teaching staff shall ipso 

facto be members of the Association. 

3.  Administration :-(a) The administration of the Association shall vest in 

an executive committee, hereinafter referred to as the Committee, 

elected for the purpose. 

(b)  The Committee shall consist of : 

(i)   A President 

(ii)  A Vice President 

(iii) A Secretary elected from among the members of the teaching staff; and 

(iv) Not more than 8 other members of which at least 4 shall represent the 

       parents/guardians and 4 the teaching staff. 

(c)  The term of office of the Committee shall be for a period of one year 

(the year for the purpose shall be the calendar year) 

(d) A Committee once elected shall continue to hold office till a new 

committee assumes charge. 

4. Powers and responsibilities of the Executive Committee:- Subject to 

the approval of the General Body of the Association the Committee 

shall have the following powers: 

(a)  To manage all affairs of the Association, to incur and meet all necessary 

expenses and do all such acts as are not inconsistent with these rules; 

(b)   To enlist members. 

(c)  To hold meetings of the Committee at least once in a term or oftener if 

deemed necessary. 

(d) To periodically check the registers and the other records of the 

Association and to scrutinize the statement of accounts. 

(e)  To scrutinise the annual report, the audited statement of accounts for the 

year and budget proposed for the ensuing year to be placed before the 

General Body. 

(f)   To implement all decisions taken by the General Body. 

(g)  To suggest amendments to any of the existing rules and to frame new 

rules for consideration of the General Body. 

(h) To fill up any casual vacancy in the Committee by co-option, to form 

sub-committee for specific purposes. 
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5. Duties of the office-bearers- President:- (a) The Principal shall be Ex-

officio President and the Treasurer of the Association. 

(b) He/ She shall have control over the affairs of the Association and shall 

preside over all committee meetings and the meeting of the General 

Body. 

(c) He shall have powers to convene meetings of the Committee and of the 

General Body either in his own initiative or on the written requisition 

of at least 5 members in the case of the Committee, and 25 members in 

the case of General Body meeting. 

(d) He shall be the sole custodian of all the funds of the Association and all 

the connected accounts books, receipt books, vouchers, pass books etc 

(e) He shall have the powers to operate the accounts of the Association and 

to incur such expenditure as may be approved by the Committee. 

(f) He shall maintain proper records of all receipts and payments and such 

records shall be presented before the Committee at its meetings. 

(g) He shall get the annual statement of accounts prepared and audited and 

such audited statements shall be placed before the Committee and the 

General Body. 

Vice President:- (a) He shall be elected from among the parents/guardians. 

(b) In the absence of the President, the Vice-President, shall perform all the 

duties of the President. 

Secretary:-He shall be elected from among the members of the Teaching 

staff and have the following powers: 

(a)  To enrol members. 

(b) To maintain proper register and records, to keep in safe custody all 

official papers of the Association and to attend to the day to day 

correspondence of the Association. 

(c) To convene meeting of the Committee or of the General Body when 

authorized to do so by the President. 

(d) To keep a current record of the proceedings of all committee and 

General Body meeting. 

(e)  To perform all other functions as may be assigned to him from time to 

time by the President or by the Committee. 

(f)   To incur such expenditure as may become necessary. 

6. Committee meetings :-(a) The Quorum for a meeting of the Committee 

shall be six. 
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(b) The President shall preside over all Committee meetings and in his 

absence the Vice-President. In case the Vice-President is also absent, 

the members of the committee present shall nominate one from among 

them to be the President of the meeting. 

(c)  Three days‟ notice shall ordinarily be given for all Committee meetings. 

(d)  Special meetings of the Committee may be convened by the President 

at the written request of at least 4 members of the Committee. 

(e)  All decisions shall be by a majority of votes. In case of equality of 

votes, the President of the meetings shall have a casting vote. 

7. (a) The General Body shall be the supreme authority concerning all 

matters of the Association. 

(b) The General Body shall meet at least once in a year or oftener if 

necessary. 

(c) The business to be transacted at the Annual Meeting shall include the 

following: 

(1) To receive the annual report regarding the activities of the Association 

for the year. 

(2)  To examine the audited statement of accounts of the Association for the 

year. 

(3)  To approve the budget proposals for the ensuing year. 

(4)  To consider any amendments to bye-laws. 

(5)  To elect office-bearers of the ensuring years. 

(d)  The quorum for a General Body meeting shall be 15 or 1/5 of the total 

number of members on the rolls whichever is less. 

(e) Seven days‟ notice shall ordinarily be given for all meeting of the 

General Body either by direct intimation or by publishing, such 

information in dailies. Non-receipt of such information by any member 

shall not however invalidate any of the proceedings of the General 

Body meeting. 

(f) A special meeting of the General Body shall be convened at the written 

request of at least25 members or when authorized to do so by the 

President. Such meeting shall dispense only the specific matter for 

which the meeting has been convened. The rule regarding notice and 

quorum shall apply to such meeting also. 
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(g) The President and in his absence the Vice-President shall preside over 

all meetings of the General Body. In the absence of both any member 

elected from among the members present shall preside. 

(h) All decisions of the General Body shall be on the basis of a majority of 

votes. In case of equality of votes, the President of the meeting shall 

have a casting vote. 

III.ALUMNI ASSOCIATION

The college alumni association aims at promoting lasting 

relationship between students and their Alma Mater. It organizes get-

together, seminars etc. The Association members are spread over the 

different parts of the world. 

GENERAL LIBRARY AND READING ROOM 
General Library consists of two sections: Reference library and 

Lending Library. 

   Books which are rare and out of print intended for reference and 

consultation within the library and reading room are stocked in the 

Reference Library. Reference books may be obtained from the library on all 

working days. 

Lending library: Books will be issued to students and staff members from 

the lending section on all workings day. The number of books entitled to 

borrow is as follows: 

Teaching staff : 10 books 

Non-teaching staff : 3 books 

Students (PG) : 4 books 

Students (UG) : 2 books 

Total no. of books in the library: 27750 (as on March 2016) 

The general library is computerized and collections are classified and 

catalogued. Members of the library can make use of the Online Public 

Access Catalogue for the selections of books and periodicals. 

Other services: the following dailies and periodicals are available in the 

library: 
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Dailies: The Hindu, The New Indian Express, Kerala Kaumudi, Malayala 

Manorama, Mathrubhumi, Business Line, Desabhimani and Madhyamam. 

 

Periodicals: Dhanam, Mathrubhumi, Madhyamam, Arogyamasika, 

Bhashaposhini, Vanitha, Grihalakshmi, Frontline, Sports, Kerala Calling, 

Yathra, Malayalam, Karshakasree,  

   Library rules 

 

1. Identity card issued from the college should be produced on 

demand. 

2. Personal belongings like books, bags, files, etc. should be kept at 

the place assigned for the purpose at the entrance of the library. 

3. Strict silence should be observed in the library and reading room. 

4. Students can borrow as many books as they are entitled to borrow 

on the production of identity card. 

5. Books will be issued form 10 AM to 4.15 PM on all working days. 

6. The borrower will be responsible for any defect detected when the 

book is returned and he/she will be required to replace the 

defective book with a new one or pay such compensation as per 

the government rules in force. 

7. The loan period is 14 days.  If the due date happens to be a holiday 

the next working day will be considered as due date. The librarian 

reserves the right to call back any book at time from the borrower, 

even if the loan period has not expired. 

8. The book will be reissued if no other demand exists for the same. 

9. If the book borrowed from library is not returned on or before the 

due date a fine Rs. 1(Rupee One) will be levied per day on each 

book. Books will be issued only after clearing the dues if any. 

10. If a book is lost it must be replaced with a new one or paid such 

compensation as per government rules. 

11. Periodicals, question papers, etc. are provided for reference within 

the library only. 

12. All documents borrowed from the library should be returned on or 

before the date fixed by the principal for annual stock verification. 

13. Use of mobile phone within the library is strictly prohibited. 
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Academic Calendar 2016-17 

June 2016 
Date Days  Particulars No of Working day 

1 Wed College re-opens after summer vacation 1 

2 Thu  2 

3 Fri  3 

4 Sat   

5 Sun World environmental Day  

6 Mon  4 

7 Tue  5 

8 Wed  6 

9 Thu  7 

10 Fri  8 

11 Sat   

12 Sun   

13 Mon  9 

14 Tue  10 

15 Wed  11 

16 Thu  12 

17 Fri  13 

18 Sat   

19 Sun   

20 Mon Reading day celebration 14 

21 Tue  15 

22 Wed  16 

23 Thu  17 

24 Fri  18 

25 Sat   

26 Sun   

27 Mon  19 

28 Tue  20 

29 Wed  21 

30 Thu  22 

  Total no. of working days 22  
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July 2016 
Date Day Particulars No. of Working days 

1 Fri  1 

2 Sat   

3 Sun   

4 Mon  2 

5 Tue  3 

6 Wed Ramzaan  

7 Thu  4 

8 Fri Date of admission I UG 5 

9 Sat   

10 Sun   

11 Mon  6 

12 Tue  7 

13 Wed  8 

14 Thu  9 

15 Fri  10 

16 Sat   

17 Sun   

18 Mon  11 

19 Tue  12 

20 Wed  13 

21 Thu  14 

22 Fri  15 

23 Sat   

24 Sun   

25 Mon  16 

26 Tue  17 

27 Wed  18 

28 Thu  19 

29 Fri  20 

30 Sat   

31 Sun   

No.of working days during the month: 20 



52 
 

August 2016 
Date Days Particulars No. of Working days 

1 Mon  1 

2 Tue Karkkitakavav  

3 Wed  2 

4 Thu  3 

5 Fri  4 

6 Sat Hiroshima Day  

7 Sun   

8 Mon  5 

9 Tue  6 

10 Wed Proposed NAAC visit 7 

11 Thu Proposed NAAC visit 8 

12 Fri National youth day 9 

13 Sat   

14 Sun   

15 Mon Independence Day  

16 Tue  10 

17 Wed Independence day Quiz program 11 

18 Thu  12 

19 Fri  13 

20 Sat   

21 Sun   

22 Mon  14 

23 Tue  15 

24 Wed Sreekrishna Jayanthi  

25 Thu  16 

26 Fri  17 

27 Sat   

28 Sun   

29 Mon  18 

30 Tue  19 

31 Wed  20 

No.of working days during the month: 20 
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September 2016 
Date Day Particulars No. of Working days 

1 Thu  1 

2 Fri  2 

3 Sat   

4 Sun   

5 Mon  3 

6 Tue  4 

7 Wed  5 

8 Thu  6 

9 Fri  7 

10 Sat Onam Holidays Begins  

11 Sun   

12 Mon Bakrid  

13 Tue First Onam  

14 Wed Thiruvonam  

15 Thu Third Onam  

16 Fri SreeNarayana Guru Jayanthi  

17 Sat   

18 Sun   

19 Mon College re-opens after Onam Holidays 8 

20 Tue  9 

21 Wed SreeNarayana Guru Samadhi  

22 Thu  10 

23 Fri  11 

24 Sat   

25 Sun   

26 Mon  12 

27 Tue  13 

28 Wed  14 

29 Thu  15 

30 Fri  16 

No.of working days during the month:16 
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October 2016 
Date Day Particulars No. of Working days 

1 Sat 

2 Sun Gandhi Jayanthi 

3 Mon 1 

4 Tue 2 

5 Wed 3 

6 Thu 4 

7 Fri 5 

8 Sat 

9 Sun 

10 Mon Mahanavami 

11 Tue Vijayadashami 

12 Wed Muharam 

13 Thu 6 

14 Fri 7 

15 Sat 

16 Sun 

17 Mon 8 

18 Tue 9 

19 Wed 10 

20 Thu 11 

21 Fri 12 

22 Sat 

23 Sun 

24 Mon 13 

25 Tue 14 

26 Wed 15 

27 Thu 16 

28 Fri End of III & V SemBA/B.Sc./B.Com 17 

29 Sat Deepavali 

30 Sun 

31 Mon 18 

No.of working days during the month: 18 
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November 2016 
Date Day Particulars No. of Working days 

1 Tue  1 

2 Wed  2 

3 Thu  3 

4 Fri  4 

5 Sat   

6 Sun   

7 Mon  5 

8 Tue  6 

9 Wed  7 

10 Thu  8 

11 Fri  9 

12 Sat   

13 Sun   

14 Mon  10 

15 Tue  11 

16 Wed  12 

17 Thu I Sem BA/B.Sc./B.Com Exam 13 

18 Fri II Sem BA/B.Sc./B.Com begins 14 

19 Sat   

20 Sun   

21 Mon  15 

22 Tue End of I Sem BA/B.Sc./B.Com 16 

23 Wed  17 

24 Thu  18 

25 Fri  19 

26 Sat   

27 Sun   

28 Mon  20 

29 Tue  21 

30 Wed  22 

No.of working days during the month: 22 
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December 2016 
Date Day Particulars No. of Working days 

1 Thu World AIDS day 1 

2 Fri  2 

3 Sat   

4 Sun   

5 Mon  3 

6 Tue  4 

7 Wed  5 

8 Thu  6 

9 Fri  7 

10 Sat   

11 Sun   

12 Mon Id-e-Milad  

13 Tue  8 

14 Wed  9 

15 Thu  10 

16 Fri  11 

17 Sat   

18 Sun   

19 Mon  12 

20 Tue  13 

21 Wed  14 

22 Thu  15 

23 Fri College closes for Christmas Holidays 16 

24 Sat   

25 Sun X’mas  

26 Mon   

27 Tue   

28 Wed   

29 Thu   

30 Fri   

31 Sat   

No.of working days during the month: 16 
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January 2017 
Date Day Particulars No. of Working days 

1 Sun   

2 Mon College re-opens after X‟mas Holidays 1 

3 Tue  2 

4 Wed  3 

5 Thu  4 

6 Fri  5 

7 Sat   

8 Sun   

9 Mon  6 

10 Tue  7 

11 Wed  8 

12 Thu  9 

13 Fri  10 

14 Sat   

15 Sun   

16 Mon  11 

17 Tue  12 

18 Wed  13 

19 Thu  14 

20 Fri  15 

21 Sat   

22 Sun   

23 Mon  16 

24 Tue  17 

25 Wed  18 

26 Thu Republic Day  

27 Fri  19 

28 Sat   

29 Sun   

30 Mon  20 

31 Tue  21 

No.of working days during the month: 21 
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February 2017 
Date Day Particulars No. of Working days 

1 Wed  1 

2 Thu  2 

3 Fri  3 

4 Sat World Cancer Day  

5 Sun   

6 Mon  4 

7 Tue  5 

8 Wed  6 

9 Thu  7 

10 Fri  8 

11 Sat   

12 Sun   

13 Mon  9 

14 Tue  10 

15 Wed  11 

16 Thu  12 

17 Fri  13 

18 Sat   

19 Sun   

20 Mon  14 

21 Tue  15 

22 Wed  16 

23 Thu  17 

24 Fri Maha Shivarathri  

25 Sat   

26 Sun   

27 Mon  18 

28 Tue  19 

No.of working days during the month: 19 

 

 

 



59 
 

March 2017 
Date Day Particulars No. of Working days 

1 Wed  1 

2 Thu  2 

3 Fri  3 

4 Sat   

5 Sun   

6 Mon  4 

7 Tue  5 

8 Wed  6 

9 Thu  7 

10 Fri  8 

11 Sat   

12 Sun   

13 Mon  9 

14 Tue  10 

15 Wed  11 

16 Thu  12 

17 Fri  13 

18 Sat   

19 Sun   

20 Mon  14 

21 Tue  15 

22 Wed  16 

23 Thu  17 

24 Fri  18 

25 Sat   

26 Sun   

27 Mon  19 

28 Tue  20 

29 Wed  21 

30 Thu  22 

31 Fri College closes for summer vacation 23 

No.of working days during the month: 23 
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Notes 
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National Anthem 

 

Jana Gana Mana Adhinaayak Jaya Hey, 

Bhaarat BhaagyaVidhaataa 

Punjaab Sindhu Gujarat Maraatha, 

Draavid Utkal Banga 

Vindhya Himaachal Yamuna Ganga,  

Uchchhal Jaladhi Taranga 

Tav Shubh NaameyJaagey,  

Tav Shubh Aashish Maange 

Gaahey Tav Jayagaathaa 

Jana Gana Mangal Daayak,  

Jaya Hey Bhaarat Bhaagya Vidhaataa 

Jaya Hey, Jaya Hey, Jaya Hey, 

Jaya Jaya Jaya, Jaya Hey 

 

       


